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PGR Exam Arrangements  (EX1)
	GUIDANCE

	· This form must be submitted to the Doctoral Academy between 12 and no later than 3 months before the expected submission of the thesis.
· It is the responsibility of the DoS (with the PGR candidate’s assistance) to ensure information on this form is accurate and up-to-date.

	Please complete all sections of this form; any missing information may delay approval of examiners.  Please refer to the  Doctoral Academy Handbook for the Academic Regulations and Procedures for UWE, Bristol and full guidance.

	Please complete as appropriate




	SECTION 1: DETAILS OF PGR CANDIDATE

	PGR Candidate Name	
	Award
[bookmark: Dropdown3]


	               



	School:
	Mode of Study
	Registration Start Date

	[bookmark: Dropdown4]
	
	
	
	|_| Full-time
	|_| Part-time
	     

	College:
	Student Number

	[bookmark: Dropdown5]
	     

	Has the candidate been employed by UWE Bristol or any affiliated institutions during their Studies? 
For guidance: if the candidate has been an employee of UWE in the past 2 years, it is very likely they will require 2 external examiners and one internal examiner.  For further information and clarification please refer to policy for PGRs who teach.

	|_| Yes	 
	|_| No

	If ‘yes’, please indicate all dates of employment below. This applies regardless of the number of hours worked.

	From      
	To      

	From      
	To      

	From      
	To      

	From      
	To      



	SECTION 2: COLLABORATING ESTABLISHMENT

	Is a collaborating establishment involved? E.g. were you required to provide a letter from any collaborating establishments agreeing a collaboration with the project when the RD1 was approved? 

	|_| Yes
	|_| No

	If ‘yes’, please specify the name of the collaborating establishment and attach the collaborating letter.

	     





	SECTION 3: MODULES COMPLETED

	Candidates are required to have completed a minimum number of taught credits.  Please give details of the taught modules completed or due to be completed by the candidate.  PLEASE NOTE: candidates must have completed these taught credits before the thesis is submitted for assessment. Prof Doc candidates do not need to list all modules but must complete the statement below. 

	Module code
	Module name
	Method
	Date 
Completed/Due

	     
	     
	|_| Taught
	|_| AL
	     

	     
	     
	|_| Taught
	|_| AL
	     

	     
	     
	|_| Taught
	|_| AL
	     

	     
	     
	|_| Taught
	|_| AL
	     

	Prof Doc only 
	

	I confirm the PGR candidate has attained all relevant modules required
	|_|



	SECTION 4: VIVA

	No arrangements for a viva are to be made until the examining team have been appointed.  A minimum of 6 weeks is required from submission of thesis to date of viva.  However, an idea of when the viva is likely to take place can be added below.

	Estimated month of viva:       



	SECTION 5: FINAL TITLE OF THESIS

	Following approval of this application, the title may only be changed at the request of the examiners.  Please check with the candidate which title is going to be used before you complete this section.

	Final Agreed Title      



	SECTION 6: RESTRICTED ACCESS TO ALL OR PART OF A THESIS

	Is approval of RESTRICTED ACCESS TO ALL OR PART OF A THESIS being requested? For guidance see the Doctoral Academy Handbook

	|_| Yes 
	|_| No 

	If ‘yes’ please attach a completed RD22 form, including all supporting evidence, or the proof of previous confidentiality/restricted access approval for this thesis.  Where you have included a journal article in your thesis and it can be demonstrated that making the thesis publically available will inhibit future publications you can apply to redact the article from your thesis.



	SECTION 7: THESIS IN FORMAT OTHER THAN THE NORM – including creative practice theses

	Is approval of submitting a thesis in a FORMAT OTHER THAN THE NORM being requested? This includes adding CD-ROMs, using paper other than A4, adding any items that are not fully bound into the thesis or the holding of an exhibition etc.  .  Creative Practice doctorates will not require extra approval provided the final submission is the same as described in the original RD1. 

	|_| Yes
	|_| No 

	If ‘yes’ please refer to the Doctoral Academy Handbook and attach a completed RD20 form, including all supporting evidence or the proof of previous approval for this thesis.



	SECTION 8: SUPERVISORS

	

	Director of Studies (Name:)
     
	Title and post held

	
	     

	Supervisor 2 
	Title and post held 

	     
	     

	Supervisor 3 
	Title and post held

	     
	     



	SECTION 9: PROPOSED EXAMINERS

	Form EXCV should be appended for each proposed examiner.  All proposed examiners are required to meet the relevant criteria for examiners regardless of whether they have acted as progress reviewers or not. A team of examiners must have the experience of examining a minimum of 4 degrees of the same level or higher than that being examined. (Information on examination panels can be found in the Doctoral Academy Handbook

	Proposed External Examiner

	Title and name 
	Institution and post held

	     
	     

	Has the proposed External Examiner confirmed they have the `Right to Work in the UK’?  UWE is legally required to answer these questions. 
	|_| Yes
	|_| No
	     

	Proposed Second External Examiner (if applicable). 2nd external examiner is Required for DPhil

	Title and name 
	Institution and post held

	     
	     

	Has the proposed External Examiner confirmed they have the `Right to Work in the UK’?  UWE is legally required to answer these questions.  
	|_| Yes
	|_| No
	     

	

	Proposed Internal Examiner.  All proposed examiners are required to meet the relevant criteria for examiners regardless of whether they have acted as progress reviewers.  There is no automatic appointment of the progress reviewer.  No internal examiner is required for a DPhil.

	Title and name 
	School and College and post held

	     
	     

	Proposed Independent Chair

	The University now has a rota system for allocating Independent Chairs.  In the first instance, Please e-mail doctoralacademy@uwe.ac.uk for the names of the next Independent Chairs to be allocated.  It is the responsibility of the DoS to consult with the Independent Chairs. 

	Name of Independent Chair who has agreed to chair this viva.  If blank please answer adjacent question.

Name of IC:                                                             
	Please confirm you’ve requested names of ICs from the Doctoral Academy.
|_| Yes



	SECTION 10: POINTS OF EXPLANATION (OPTIONAL)

	Please use this section for any further clarification or explanation you may wish to give in support of this nomination.

	     

	10.1 Accessibility Requirements

	Does the candidate have any accessibility requirements that you are aware of, that need to be taken into consideration for the viva? Where a candidate requires reasonable adjustments, this must be raised with Disability Services in the first instance.  Please give details below.
If the answer if ‘none’ please indicate, so we know this section has not been left blank by mistake.

	     



	SECTION 11: POSTGRADUATE RESEARCHER DECLARATION

	Please provide your signature below to confirm that the information given about you and your thesis on this form is complete and accurate.

	     
	Date      

	NB: if sign-off is via e-mail please ensure that the signatory provides their consent within the body of an e-mail (from a UWE Bristol account)




	
SECTION 12: DIRECTOR OF STUDIES DECLARATIONS

	As the Director of Studies I confirm that to the best of my knowledge; a) that this research accords with the UWE Bristol, Code of Good Research Conduct, including all ethical approval, and b) that in nominating the examiners on this form consideration has been given to the PGR Examiners’ Conflicts of Interest Statement
	Signature
     

	
	
	Date      

	NB: if sign-off is via e-mail please ensure that the signatory provides their consent within the body of an e-mail (from a UWE Bristol account)




DoS Check List:
Please review the following points before forwarding this application (and attached EXCVs) to your FRDC.
	
	Checklist of the main points:
	Tick

	1
	Have you considered if the PGR requires two external examiners due to employment at UWE?
	     

	2
	Is an RD22 attached if any part of the thesis needs to be restricted?  Prof Doc awards – if there is a journal article required in the final thesis, an RD22 will also need to be submitted and approved to have the article redacted from view on the UWE Repository so as not to inhibit future publication of the article.
	     

	3
	Is an RD20 attached if the thesis is due to be submitted in a format other than the norm?
	     

	4
	Together the examiners have the experience of examining a minimum of 4 degrees at or above the level of the degree being examined on this application.
	     

	5
	You have considered, for all examiners, whether any collaboration or publication/s with any member of the supervisory team, other examiner/s or the candidate within the last 5 years may be, or could be perceived to be, a conflict of interest.  See Conflict of Interest statements.
	     

	6
	You’ve secured funding for any examiners based overseas and who will be travelling to the UK for the viva.
	     

	7
	You’ve attached the completed and signed EXCVs for each of the examiners.
	     

	8
	You’ve contacted the Doctoral Academy for available Independent Chairs and you have confirmed with the Independent Chair that they will chair the viva.
	     



THIS FORM SHOULD BE SUBMITTED TO doctoralacademy@uwe.ac.uk for consideration by your School.  You will be notified once consideration has taken place.  DO NOT set a viva date before confirmation of appointment.
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